
 

  

KenyaEMR Green card Workflow (Version 18.6.1) 
[ Last updated: July 2023] 

 

Tasks:                                    End to end navigation of the green card module 

Objective:                             Navigation skills 

Who:                                      EMR users 

Required Materials:           Username, password, computer installed with the latest version of KenyaEMR 

 

Step  Action  Screen shots  

Learning 

Objective

s  

By the end of this session, you 

will be able to:  

• Successfully log into 

KenyaEMR  

• Successfully document 

all clinical encounter 

events in the green 

card 

 



 

  

Step 1 Login to KenyaEMR 

Enter the application server URL 

System 

 “localhost:8080/openmrs” and 

click on the load 

button or Enter key from the 

keyboard. 

 

On successful loading, you should 

be navigated to 

the system login page. 

 

Authenticate entry by proving 

username and password on the 

fields, then. 

click “Login” button 

 



 

  

Step 2 Upon successful login, you shall 

be navigated to 

facility dashboard Page 

 

Click on “Home” tab 

 

 

 

 

 

 

 

 

  

 

 

  

 

    



 

  

Step 3  

  

KenyaEMR Home page Client registration 

 

To register new client 

 

From the homepage Click “Registration” button as 

shown   

  

 

  

 

 

Step 4  KenyaEMR Patient registration 

 

Steps 

 

From the client Task menu 

Step 1: Click on “Find or Create patient” tab 

Step 2: Type client name on the search box before 

registration to avoid double entry 

Step 3: Click on “Create new patient” if there’s no 

matching patients to register new patient  

Step 4: Click “Register new patient” to open up patient 

registration page 

  

 

  



 

  

   

Note: Any field with an Asterisk (*) is a must fill 

(Mandatory) for a form to be saved. 

 

Click “Post to Registry” then “Create Patient” button 

 

 

 



 

  

Step 5  Enrollment into HIV 
Click “Enroll” button to open HIV enrollment page 

 

 



 

  

Step 6 Complete HIV enrollment details paying attention 

on the asterisk fields (mandatory fields)  

Click “Enter” button to submit the HIV enrollment 

details 

On submitting the HIV enrollment page, a 

summary page will appear with the HIV panel 

activated and displaying date of enrollment and 

entry point 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

To access the HIV enrollment form for editing, 

click on the pencil icon in the same HIV 

enrollment panel 

 

 



 

  

Step 7 Check-in client to start HIV encounter 

 

Click on the “Check-in for visit” button a check in 

dialogue pop-up will appear  

 

Click “Submit” button to start HIV encounter 

 

 



 

  

Step 8 Accessing main menu page to begin HIV Green 
card encounter 
 

Step1: Click on the “Home” button to access 
Step 2: Click on “Clinician” button to access 
clinician page so as to display encounter forms 

 

 



 

  

Step 9 Green card workflow 
 
Steps 

Click “HIV Green Card” to open green card 

encounter forms 

 

 



 

  

Step 10 Complete visit details forms, starting with visit 
details, visit type, vital signs, population type 
and WHO staging Pay attention to asterisks 
fields (visit type and population type) which 
must be completed without which submission 
of the form won’t be possible 
 
Then Click “Next” button to proceed to History 
page 
 

 



 

  

Step 11 Completing History details 

Indicate the LMP, Pregnancy status & 

breastfeeding status. 

If pregnancy status is ‘Yes’ indicate ANC 

Number, EDD, ANC profile, parity and Gravida. 

 

Click next to proceed to Examination. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

  

 

Completing presenting complains 

Step 1: Patient presenting with complaints select 
radio button “YES” to activate specify complain 

 

Step 2: Select complaint from drop down 
menu, input duration of days in digits 
and select onset date from date picker 
calendar menu. 

 

 

 

 



 

  

 

Step 12 

 
TB Screening 
 
Select radio button if on anti-TB 

drugs or not (Note that this is a 

mandatory field) one cannot 

move to the next field without the 

form 

 

If a patient is on TB drugs the IPT 

field is inactivated because a 

patient can NOT be on TB drugs 

and IPT at the same time 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

 

Patients that are 
neither on TB drugs, 
nor IPT or ever on IPT, 
if responses are “NO” 
then the TB screening 
questions will pop-up. 
 

Patients with all 4 screening 
questions being “NO” will auto-
populate TB results status as 
No TB Signs 

 

But when either of the 1 
response is “Yes” then “indicate 
action taken” panel will appear, 
indicate action taken, select 
test ordered by checking the 
either (Sputum smear/Chest 
Xray/GeneXpert) positive test 
findings will result into confirmed 
“TB status” 

 

 



 

  

 

 Allergies 

 

Steps 

Step 1: Select radio button if 

patient has any known allergy 

(YES/NO) 

Step 2: Click on drop down menu 

to select allergy causing agent  

Step 3: Click on drop down menu 

to select reaction 

Step 4: Click on drop down menu 

to select severity  

Step 5: Pick onset date from the 

calendar menu 

 
 



 

  

  

 

Completing Drug Reactions 
Steps 

Step 1: Select radio button if 
patient has drug reaction 
(YES/NO) 
Step 2: Click on drop down 
menu to select medicine 
causing reaction 
Step 3: Click on the drop down 
menu to select reaction type  
Step 4: Click on drop down 
menu to select severity type  
Step 5: Pick onset date from 
the calendar menu 
Step 6: Click on the drop down 
to select action taken 

  

 

Vaccinations 
Specify if vaccinations were given 
today; Select check box for 
respective vaccine given select 
Other and specify if the vaccine is 
not listed 
 
 

 

  
 



 

  

 Chronic illness and co-morbidities 
Steps 

Step 1: Select radio button if 

patient has any chronic illness 

(YES/NO) 

Step 2: Click on drop down menu 

to select chronic illness  

Step 3: Pick onset date from the 

calendar menu 

 

 Sexual and Reproductive History 
(THIS PANEL IS VISIBLE & 
APPLICABLE FOR FEMALE 
PATIENTS) 
Steps 

Step 1: Select radio button if 
patient has ever had menses 
(YES/NO/NA) 
Step 2: Click on drop down menu 
to select Family planning status 
Step 3: Check method in use if 

family planning status selected is 

“On Family Planning” 

Step 4: Check options to specify 
reasons of not using family 
planning 

 



 

  

 Examination 
Steps 
Step 1: Click check box to select 
general examination findings  
Step 2: Select radio button of 
systemic review findings  
Step 3: Select drop down menu 
from findings 
Step 4: Type finding notes at 
finding field 
Step 5: Type in diagnosis at the 
field box  
Step 6: Type in treatment plan 
Step 7: Click “Next” button 
 

 



 

  

 Management 

 

Steps 

Step 1: Select radio button 
option on prophylaxis  

Step 2: Select radio button on 
adherence 

Step 3: Select radio button if 
prophylaxis was Dispensed or 
Not 

 
 

 

 PHDP services 
 
Step 1: Select radio buttons for 
the PHDP services 
Step 2: Select radio buttons for the 
mandatory services; screened for 
CaCx and STI 
 

 



 

  

 Stability assessment 
Steps 
Step 1: Click radio button to select 
patient stability  
Step 2: Pick return date from 
calendar menu 
Step 3: Click drop down menu to 
select differentiated care 
approach 
Step 4: Click “Submit” button 
 
 

 



 

  

    

 ______________________________________________________________  THE END       _________________________________________________________________________ 

  

 Confirmation of a submitted form 
 

 


