
 

 

SOP: Updating Regimen Line in KenyaEMR (KenyaEMR v. 18.6.1+) 

Last updated: 17th July 2023 

TASK:  Upgrade KenyaEMR to KenyaEMR 18.6.1 consisting of the spreadsheet module 

OBJECTIVE: To update the regimen line for clients missing regimen line in bulk 

WHO:  Clinicians, Data Staff 

REQUIRED MATERIALS: Functional KenyaEMR VER 18.6.1 with spreadsheet module  

SUMMARY:  
This is aimed at easing the burden for clinicians having to update the regimen line for each client. This will allow prior updating of regimen lines before their next 
visit hence reducing the time taken for a clinician to update a single record. 

 

Activity Screenshot 

Generating Patient Regimen History 

Report 
Step 1: Log into KenyaEMR 

• Users to log in with their 
credentials. 

 

 

 
 
 



 

Step 2: Navigate to ‘Report’ app 

 
 
Step3: Navigate to common reports 
and select Patient Regimen History 
Report 
 

 



 

Step 4: Request report and select 
period of interest for which you wish 
to update 

 
Step 5: After the report is 
successfully generated, Select the 
Excel option 

 



 

Step 6: The output of the report 
appears as shown on the screenshot 

 



 

The output has 2 Worksheet labelled 
Regimen history and Regimen line 
options 

 



 

Step 7: Update the last column 
labelled ‘Regimen Line’. 
 
NB: Regimen Line should only be as 
the options provided under the 
Regimen line option work sheet i.e., 
Adult First line, Adult Second line, 
Adult Third line, Child First line, Child 
Second line, Child Third line 

 



 

Step 8: Updated report is as shown 

 



 

Step 9: Once the regimen line has 
been updated for all records 
generated, log in as an admin and 
navigate to the developer app 

 
Step10: Click on Legacy admin UI 

 



 

Step 11: On the right side, scroll 
down and locate ‘Spreadsheet 
Import Module’ and click on 
‘Spreadsheet Import Template List’ 

 
PROCEDURE FOR BOTH MIGRATED AND NON MIGRATED SITES 

Step 12: 
Click New to define import 
parameters. 

 



 

Step 12a: 
 
Enter the name and Description of 
the import parameters.  
Click Next Step when done. 
 
NB: The Name MUST look exactly as 
shown here. 

 
12b:  
On the Spreadsheet Template List 
window, click on the Import Link. 
This will open the file explorer 
dialogue window from where you 
navigate to the template prepared in 
Step 5 – 8 above. 
 
Click Upload when done. 

 
Step 13: To confirm successful 
update to individual records, search 
for a client who was listed in the file 
uploaded, navigate to chart, MOH 
257 and then under ARV regimen 
history confirm if the regimen line is 
available. 

 
 



 

 



 

Step 14: To ensure that the changes 
take effect on reports, navigate to 
home page, click on ETL Admin icon 
then click on Recreate tables. 
 
After, rerun your report to confirm 
that the list has been updated. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

NB: Process to be repeated untill all records are updated with the correct regimen line 
 

 

-THE END- 


