
 
 

   

 

 
 

KenyaEMR HTS Module User Job Aid 
Last updated July 2023 

KenyaEMR v18.6.1 and above 

 
Tasks: HTS end to end navigation 

Objective: To track the 1st 95 cascades of care 

Who: HTS service provider 

Required Materials: Username, password, computer installed with KenyaEMR 

S
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1
. 

Login to KenyaEMR 
 

 
 

Login to KenyaEMR 

 
Step 1: On successful loading, you should be navigated to the system login page 
 

• Authenticate entry by providing username and password on the fields, select facility/ satellite 
name from the drop-down menu and click Login as highlighted 

 
• Upon successful login, you shall be navigated to KenyaEMR Home Page 

 
 

 



 
 

   

 

 
 

 

4
. 
 
The facility dashboard gives a summary of programmatic statistics 

• Once in the “Home page” select the HTS as highlighted 

 

 
 
 

 
 

 Click home page and click registration button as shown below.  

 

 
 

 

 
 

• Step 1: Click the Find or create button as highlighted above. 

• Step 2: Click Create new patient. 

• Step 3: Click Register new Patient Registration page as highlighted. 

 

 



 
 

   

 

 
 

 Register Patient 

- On the home page, click on patient registration, select and click Create New Patient  

- On the next screen click Register New patient  

- Fill in the registration form correctly with patient details. See sample registration screen below; 

 
 

(Note the asterisk * this must fill fields) 

 

Fill in the patient address details; telephone contacts, county, sub-county location from a drop-down 
menu, landmark and next of kin details including relationship from a drop-down menu contact 

 
Click Create Patient. 

 

 



 
 

   

 

 
 

 Completing HTS Forms 

 

 
 
HTS Forms: the HTS forms can be located in the list of Available Visit Forms as highlighted below (HTS 
screening form, HTS Initial form, HTS retest form and Referral and Linkage Form). 

Click on HTS Initial Form to complete form. 
 

 

  
Completing HTS Screening Form 

 

Note: To access HTS Screening form, click HTS Screening Form from the Available List form panel 

Completing HTS Screening Form 

The HTS eligibility screening form comprises of various questions that the client would need to respond to 
in order for the Machine learning algorithm to correctly calculate their HIV risk score. It is important that 
the client responses are documented on the form correctly. The first part of the form ask about 
Population type, HTS entry point, Department and HTS strategy as shown in the form. 

 

Fill the form with all the necessary details  
(Note the asterisk * this must fill fields) 

 

 



 
 

   

 

 
 

 
HIV Risk Score: 
It is important that the client responses are documented on the form correctly. This is important for the 

algorithm to generate accurate prediction.  Wrong documentation at this point may potentially lead to 

misleading predictions.   

 
Click on the Get Risk category button shown below to generate the HIV status prediction.     



 
 

   

 

 
 

 
The machine learning algorithm can predict either a possible or a negative HIV probability. This entirely 
depends on responses provided under the Risk Assessment section. 

 

 
 

It is important to note that the final decision on whether the client must be tested for HIV or not is still at 
the discretion of the healthcare provider handling the patient based on other observable condition of the 
client. The following screen indicates a low HIV probability generate by the algorithm.   

  

Where the provider decides to test the client, “Yes” option should be selected for the Client Eligible for 
testing question as indicated above before the client is referred for testing. Otherwise select “No” and 
complete the rest of the questions under Eligibility section before releasing the client.   

 

Click Enter form to submit HTS Screening form which is then populated under Completed visit forms 
panel 

 

Completing HTS Initial Form 

Fill the form with all the necessary details  
(Note the asterisk * this must fill fields) 



 
 

   

 

 
 

 

 
• Select HTS date from the calendar menu, HTS provider and Location from the respective drop 

down menus. 

• Select population type alongside client’s disability status 

• Complete HIV Test History panel: History of testing, date and location  

• Select Setting, Approach and HTS Entry Point from the drop down menus. 

• Select TB screening options (radio button) 

• Complete fields for HIV testing: Consent, tested as, kit name (drop down options) lot number (text 

field), and expiry date (from calendar menu). Final Results auto populates, and results given field 

contains a drop- down menu. 

Note: For a positive first test, additional field will be provided to complete second test 

• Select Couple is discordant options (radio buttons). 

• Type in remarks in the remarks field 

 

Referral 

• This option is only available for a final positive test 

• Select Referral for option (radio buttons) 

• Select Referral to option (drop down menu) 



 
 

   

 

 
 

Recency Screening 

• This option is only available for a final positive test 

• Select if Recency screening has been done (radio button), if ''Yes'' indicate Recency ID 

•  

Click Enter form to submit HTS form which will populate under Completed visit forms panel 

 Completing HTS Retest Form 
 

Filling HTS Restest form is same as HTS Initial form 

(Note the asterisk * this must fill fields) 

 
 

 

 
 

Click Enter form to submit HTS Retest form which will populate under Completed visit forms panel 

 



 
 

   

 

 
 

 HTS Linkage Form 

 
To access Referral and Linkage form, click HTS Linkage form from the Available List form panel. 

 
• Select HTS date from the calendar menu and Location from the drop down menu. 

• Select Referred to (drop down menu), if other facility enter facility name and enter CCC number 
of the client 

• Type Health worker handed over to 

• Select cadre of health worker (drop down menu) 

• Select date enrolled from the calendar menu 

• Select ART start date from the calendar menu 

• Complete the Referral topatient tracing details for adult patients, select tracing date from 
calendar menu, location which is automatically generated, contact type, and status from a drop- 
down menu. 

 
Complete remarks and Click Enter form button as highlighted which is then populated under Completed 
visit forms panel 

 

  
Adding Patient Contact 

Click on Patient Contact Listing under the Provider Actions pane, patient contacts page appears as shown 
below; 

 

 

 



 
 

   

 

 
 

  
 

Click Add Contact which directs to Add Patient Contact page as shown below. 

 
Fill in the demographics, contact, the relationship to patient; for Sexual Partner, answer additional IPV 
questions and the final IPV outcome will be auto populated, if living with client and baseline HIV status, 
test date (calendar menu) and the preferred PNS Approach. 
Click Save Patient Contact to submit form. 

 

 

 
Tracing  

To trace patient, click History button highlighted. 

Note: Select edit button to edit previous entries and Register to register the PNS patient. If patient has 
more partners Click on Add Contact button. 

 
Contact tracing screen appears as shown. Click on Add Trace. 

 
 

 
Fill in Date from calendar menu. Select the Contact type and outcome from drop down menu, Type in 

remarks  

Click Create Contact Trace button to submit. 

 



 
 

   

 

 
 

 
 

 
Contact tracing screen appears as shown 

 

 Register PNS Patient 

To register PNS patient, from the family page as shown below, click Register as highlighted. 

 

 

 
 

• Fill in the form: Type in patient demographic details including name, sex (select radio buttons), 
date of birth (from calendar menu), marital status (drop down menu) 

• Type in telephone contacts, county, sub-county location (from a drop-down menu), landmark and 
next of kin details (including relationship from a drop-down menu) 

• Click save changes 

Note: the asterisks * is placed by fields that MUST be filled out 

 



 
 

   

 

 
 

 PNS:  PNS patient is successfully registered. 

 
 

Check-in PNS contact as highlighted to access HTS forms once the PNS avails for testing  

 

 HTS Reporting 

To access HTS reports from KenyaEMR click the reports icon 

 

 
 

 

 HTS Reports 

Available HTS reports are accessible on the common reports page 

 

 
 

 

 

THE END 


