
  

SOP: Setting Up System Schedulers for Various Tasks 
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TASK: Setting Schedulers for Various tasks in KenyaEMR 

OBJECTIVE: Optimize system performance by effectively setting up time-based events in EMR 

WHO: Facility System Admin, Partner supporting site HIS staff 

REQUIREMENTS: Functional KenyaEMR, Knowledge on Scheduler functions  

 

Scheduler Management: Schedulers are important in KenyaEMR to execute routine and repetitive tasks i.e routine data extraction at regular intervals, ETL 

refresh etc. It is imperative to set up and configure these tasks to achieve full potential of this utility. This document outlines simplified steps on Scheduler 

configurations in both KenyaEMR 2.x and 3.x 

SECTION 1: Navigating to the Schedulers in KenyaEMR  

NB: This applies to 
KenyaEMR 2.x  
 

Navigate to KenyaEMR 
Maintenance Page: 
Steps:  

• Logi into KenyaEMR,  

• Click Home 

• Locate Developer Icon 
as shown and click 
 

 
 



  

 
1. Open the Legacy Admin UI 
 
Steps:  

• Click on the Legacy 
Admin UI button as 
shown. This will open 
the legacy OpenMRS 
maintenance page.  

 

NB: This applies to 
KenyaEMR 3.x  
 

- Click on the KenyaEMR 
Home  (shown)  

- Locate Legacy admin 
on the available tiles 
and click. This will 
open the OpenMRS 
administration page.  

 



  

2. Open the Task Scheduler 
Panel  
On the OpenMRS Admin 
panel, locate the Schedule 
as shown and click 
Manage Scheuler. This will 
open the Scheduler 
Management panel. 

 

 
 

3. Manage Schedulers 
On the Scheduler 
Management panel 
(Shown), you notice many 
schedulers on the list. 
Check the scheduler 
description to get clue of 
what each scheduler does.  
 
 
Locate and click the 
scheduler name of interest 

 



  

to configure its execution 
frequency.  

 
 



  

 
 
 
 

4. Set Scheduler Parameters 
Set the following 
parameters. 
- Task Configuration: 

This in most cases is 
already set. Just check 
to confirm. 

- Schedule:  
o Tick the Start 

on Startup 
checkbox. 

o Set start time. 
o Set repeat 

intervals (i.e 
1hr) 

- Save to exit 
 

 
 
 

 



  

 

 

 

********************************************************THE END************************************************************** 

5. Start the Scheduler 
Ensure the scheduler is 
started. 
Steps 
- Tick the checkbox 

against the scheduler 
(shown) 

- Locate the Start button 
below the list (shown) 
and click. This will start 
the scheduler and will 
execute at the 
intervals configured in 
step 5 above.  

 


