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REPORT GENERATION IN TAIFACARE (K) 

Last updated Nov 2025 

Tasks: Run and generate related reports and registers from TaifaCare(K) 

Objective: Review documented data in all supported services in TaifaCare(K) 

Who: Doctor, Clinical Officer, Nurse, Health records officer or data clerk 

Required Materials: Username, password, computer with TaifaCare installed. 

 

Step  Action  Screen shots  

Step 0 Logi into TaifaCare(K) 

1. Enter Credentials 

Input your username and 

password in the designated 

fields. If the credentials are 

incorrect, the system will 

reject the login attempt and 

prompt you to try again. 

2. Select Login Location 

Once your credentials are 

successfully validated, you’ll be 

directed to a screen where you 

must select your login location 
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Step 1 Reports Location in TaifaCare 

This describes basic steps in 

pulling related reports from 

TaifaCare. 

Steps 

- Locate the application icon 

shown below 

 

- Locate and click report 

button. This will open the 

reporting page in 2.x 

window. 
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Step 2  Example: Generating EHR 

Reports 

For EHR related reports/ 

registers, locate the HER 

Reports tab. Select the report 

of interest and click on it. 

 

Identify the report or register 

of interest  

 

 

 

Step 3  Accessing the Reports from selected Tab 

Select a report or register that you would like to generate under the selected tab. Click and proceed to next window. 
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Step 4 Types of Reporting Intervals 

Reporting intervals may vary 

depending on the report type. 

The period of interest can be 

either a date range or a 

specific month. 

• Date Range Reports 

For reports requiring a 

period interval, enter 

both the Start Date and 

End Date, then click 

Request. 

• Single Month Reports 

For reports based on a 

single month, select the 

relevant Month only, 

then click Request. 

• No Date Required 

Some reports do not 

require any date input. 

In such cases, simply 

click Request to 

proceed. 
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Step 5  

Accessing Generated Reports 

Once a report is generated, it 

will appear under the Finished 

section. You can open the 

report in any of the following 

formats: 

• View – for a detailed 

patient line list derived 

from aggregate data 

• CSV – for raw data 

export 

• Excel – for structured 

report in standard 

templates 

Tip: Use the View format to 

drill down into individual 

patient records from the 

aggregated report. 
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Step 5 

a. 

Generating the Line List in a 

Report 

To view the individual patient-

level line list, simply click on 

the numeric value displayed 

for each indicator. This action 

will drill down into detailed 

patient records associated 

with that specific metric 
 

Step 5 

b. 

Viewing Patient Profiles from 

the Line List 

The sample line list displayed is 

generated from the EMR 

system. To access detailed 

patient information, simply 

click on the patient's name 

hyperlink. This will open the 

full patient profile for further 

review 

 

 

 

NB: For custom reports. Use either Metabase, or KenyaEMR Data tools.  

THE END 


