
 
 

 

 

SOP: How to Document Alcohol and Drug Abuse in Taifa Care 
 

Tasks: To Complete Alcohol and Drug Abuse Screening Form in Taifa care 

Objective: Submit Taifa care Alcohol and Drug Abuse Screening 

Who: EMR user/HRIO/Data clerk 

Required Materials: Username, password, computer installed with Taifa Care latest version 
Version: Taifa care Version (19.3.0 and above) 

Last Updated: November 2025 

 

 

Step Action Screen shots 

 

Introduction 

 
 

This document provides a detailed workflow 

on how to fill the Complete Alcohol and 
Drug Abuse Screening Form in the Taifa 
care . The guide is accompanied by relevant 
screenshot images for illustration purposes. 
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Log into Taifa Care  

 
Enter the application server URL System 
  
“localhost:8080/openmrs/spa/login” and click on 
the load button or Enter key from the keyboard. 
  
On successful loading, you should be navigated to 
the system login page. 
  
Authenticate entry by providing username and 
password on the fields, then click “Sign In” button 

 

 

 
 

 



 

 

 
 
KenyaEMR landing page 

 
 

After a successful login, the 
KenyaEMR landing page (Dashboard) 
will be on display. Click on 
Registration to navigate to the search 
or client registration page. 

 
 

 
Finding or registering a 
patient 
 

• If a client is not available on the 
active line list, proceed to search 
for a client. (refer to the 
registration and search procedure) 
or register them for service.  

 

 

 

 

 

 
 

 



 

 

 ● Upon successful search, select the 
client’s name and check in to start 
a visit. (Refer to the check in 
guide) 

 

 

 



 

 

Accessing the Alcohol and 
Drug Abuse Screening Form After checking-in the client, proceed to click 

on the ‘Clinical Forms’ Icon on the right 
navigation panel to search for the Alcohol 

and Drug Abuse Screening Form. If the 
form is not available, confirm that the 
patient is Enrolled to HIV services as shown 

 



 

 

 
• From the Clinical Forms Suite, Click 

on the Alcohol and Drug Abuse 
Screening (CAGE-AID/CRAFFT) 

 



 

 

 
 

Completing the Alcohol and 
Drug Abuse Screening Form 

 
Fill in the first 3 questions of the screening 
form. 
 
If the response to any of the three questions is 
a ‘Yes’, follow up questions will follow up 
 
Follow up questions are determined by the 
age of the client as below. 
CAGE AID – 10-19 years. 
CRAFT – 20+ years. 
 
 
Click ‘Save and close’ to save the form 

 

 



 

 

 

 
Completed Alcohol and Drug 
Abuse Screening Form 

Once the form is filled and saved, navigate to 

patient Clinical Encounter and click on ‘Visits’ to 

access ‘all encounters’ under which the 

completed forms will be accessible. 

 

 

 
 
 
 

 

THE END 


