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SOP: Inpatient Admission Using TaifaCare System 
(Last updated: August 2025) 

Tasks:  Admitting a patient to a ward 

Objective:  To provide a standardized process for admitting patients to inpatient care using TaifaCare systems, including ward and bed assignment. 

Who:  Clinician/Doctor/HRIO/Admission Nurse  

Required Materials:  Username, password, computer installed with TaifaCare version 19.2.0 and above  

  

Step  Action  

Login to TaifaCare  

• On successfully 

accessing the TaifaCare 

system you should be 

navigated to the login 

page, 

• Authenticate entry by 

providing username 

and password on the 

fields, then click “Login” 

button. 
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How Initiate Inpatient 

Admission via Clinical 

Encounter or Special 

Clinics 

Steps 

1. Use the Client Search 

to locate the patient 

by name, OpenMRS 

ID, or Unique Patient 

Number. Select the 

patient to open their 

summary dashboard. 

 

2. Confirm patient 

demographics: Name, 

Age, Gender, ID 

Number, Visit Type 

(e.g., Outpatient or 

Inpatient). Note any 

system alerts (e.g., 

Due for CACX 

Screening). 

 

 

 

Search Button 
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1. Record Vitals & 

Anthropometrics: 

Enter measurements 

such as height, weight, 

and BP. Conditions: 

Document any 

diagnoses. Active 

Medications: Update 

prescriptions. 

Immunizations: 

Review and update 

vaccination history. 

Allergies: Record any 

known allergies, if not 

captured where 

applicable. 

 

2. Navigate to Clinical 

Encounter by clicking 

on the ‘Clinical forms’ 

icon. Once the clinical 

encounter form is 

open, scroll to the 

Treatment/Manageme

nt Plan section. Click 

Add Drug Order if 

medication is 
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prescribed. Under 

Patient Outcome, 

select ‘Admit’ > 

‘Admit to hospital’ > 

‘Admit to location’ 

then select the 

appropriate ward. 

Click Save and Close to 

submit the clinical 

encounter and 

admission request to 

the selected ward. 
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1. From the left-hand 

menu, click on Wards. 

You will see the Ward 

Statistics at a glance for 

the whole facility. From 

the Wards dashboard, 

select the ward of 

interest (In our case it 

will be Nyayo Ward) by 

clicking on the 

highlighted number (In 

our case, its ‘1’).  

 

2. Under Awaiting 

Admission, locate a 

patient. Use the Action 

dropdown to Admit 

Patient, Admit 

Elsewhere, or Cancel. 

 

3. Upon clicking on Admit 

Patient, the Admission 

form will be launched. 
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4. Review all entered data 

for accuracy. Click 

Admit to Finalize or 

Cancel to abort. Ensure 

bed assignment is 

accurate and 

documented while also 

ensuring compliance 

with facility protocols 

followed. 
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1. Access Nyayo Ward 

dashboard. Review 

statistics: Awaiting 

Admission, Admitted, 

Discharge In, 

Discharged. Under 

Admitted tab, monitor 

patient details and bed 

assignments. 
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Admit Elsewhere 

1. Under Awaiting 

Admission, locate a 

patient. Use the Action 

dropdown to Admit 

Patient, Admit 

Elsewhere, or Cancel. 

 

2. Upon clicking on Admit 

Elsewhere, the Inter-

ward Transfer request 

form will be launched. 

 

3. Please refer to the 

‘Inpatient Bed swap 

and Inter-ward Transfer 

SOP’ for further 

workflow procedures 

for Inter-ward Transfers 

 

  

  THE END 

 


